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1 OOumme moJ10KeHUS

1.1 Iensto monoxeHuss o0 00pabOTKE MNEPCOHANIBHBIX AAHHBIX PAOOTHUKOB
(manee - Ilonmokenue) sSABAsSETCA 3aMUTa TEPCOHAJIBHBIX JTaHHBIX PaOOTHUKOB
AHIIOO «bupckkoonrexuukym» (mamee - TeXHUKYM) OT HECAHKIIMOHHPOBAHHOTO
JIOCTYTIa, HEMPABOMEPHOTO0 MX MCMOJIb30BAHMS WM YTPAThl, a TAKXKE YCTAHOBJICHUE
OTBETCTBEHHOCTH JIOJIKHOCTHBIX JIMI[, UMEIOIIUX JIOCTYMN K MEPCOHAJBLHBIM JAHHBIM
pPaOOTHUKOB, 3a HEBBIMOJHEHUE TPEOOBAHUN HOPM, PETYJIUPYIOIIUX O0pabOTKY H
3aIUTY NEPCOHATbHBIX TAHHbIX.

1.2 Tlonoxxenue pa3paboTaHO B COOTBETCTBUU cO crarbsimMu 85-90 Tpynosoro
Konexkca Poccmiickoit ®enepaumn, Koucruryumen Poccuiickot @Oenepaumn,
I'paxxnanckum kojekcoM Poccuiickoit ®enepanmu, dOenepanbHbiM 3akoHOM «O0
uHdopmarmy, WHGOPMAIMOHHBIX TEXHOJOTHAX W O 3almre WH(POPMAIAN,
OenepasibHbiM  3aKOHOM «O MEPCOHANIBHBIX JIAaHHBIX», [IpaBWjiaMu BHYTPEHHETO
TPYyAOBOro pacnopsaaka OpraHu3aiuu.

1.3 Tlopsinok BBOJA B icHCTBUE U U3MeHeHUs [losioxeHus.

1.3.1 ITTonoxkeHre BCTymaeT B CHIIy C MOMEHTA yTBEP)KACHHUSA €ro JUPEKTOPOM
TexHukyMa U 1eUCTBYET O€CCPOUHO, A0 3aMEHbI €I0 HOBBIM MOJIO0KEHUEM.

1.3.2 Bce namenenns B I1ooeHNnss BHOCATCS COOTBETCTBYIOITUM
MPUKA30M.

1.4 Bce pabornuku TexHukyMma AOKHBI OBITh O3HAKOMJICHBI C HACTOAIIMM
[TonoxxeHnem Mo MOAIHUCH.

1.5 Pexum xoH(PUICHITNATEHOCTH MEPCOHATBHBIX JAHHBIX CHUMACTCA B CITydae
ux 00€3JIMYMBAHUS U MO UCTCUCHHUM 75 JIET CPOKA UX XPAHEHUS, WM MPOJJIEBACTCS
HAa OCHOBAHUHU 3aKJIFOYEHUS SKCOEPTHOM kKomuccuu TexHukyma, €Clii MHOE He
OMPECTCHO 3aKOHOM.

2 OCHOBHbBIC TIOHSITHSI

2.1 Ina ueneit Hacrosuero lloyioxkeHNsT UCHOMB3YIOTCS CIEAYIOLIME OCHOBHBIE
MOHATHS:



- MepCOHAJIbHbIE JaHHbIE padoTHHKA - Jmobas wH}popMaIus,
OTHOCAINAACA K ONPEICIICHHOMY WM OMpENeisieMOMYy HAa OCHOBAaHWHU TaKOM
uHdopmaru pabOTHUKY, B TOM YHCIIE €ro (haMuIHs, UMs, OTUECTBO, TOJ, MECHII,
Jata W MECTO POXKACHHA, AApPEC, CEMEHHOE, COLMAIbHOE, HMMYIIECTBEHHOE
MoJIOXKEeHWe, oOpa3zoBanue, mpodeccus, TOXOoAbl, Japyras uHdopmarms,
HeoO0XxoauMas paboTOAATENIO B CBSA3H C TPYIOBBIMU OTHOIICHUSMU,

- 00paboTKa mNepCcOHAJBbHBIX JAaHHBIX - CcOOp, CHCTeMaTH3allus,
HAKOIUICHUE, XpaHCHWE, yTOUuHEeHHE (OOHOBIICHHE, N3MEHCHHUE), NCIIOIb30BAHUE,
pacnipocTpaHeHue (B TOM YHCIIE Tepeaada), oO0e3TuYuBaHuE, OJIOKHPOBAHUE,
YHUYTOXKCHHE TICPCOHATBHBIX TAHHBIX PAaOOTHUKOB TeXHUKyMa,

- KOH(PUIEHIHATHLHOCTH MepPCOHAIbHBIX JAHHBIX -
o0s3aTeIpbHOe  JUIA  COONIOACHWSA  HA3HAUEHHOTO OTBETCTBEHHOTO  JIMIIA,
MTOJIYYHBIIIETO JIOCTYI K IEPCOHAJIBHBIM AaHHBIM PaOOTHUKOB, TPpeOOBAaHHE HE
JOTYCKaTh WX pacnpocTpaHeHUs 0e3 corjlacks pabOoTHUKA MW HHOTO 3aKOHHOTO
OCHOBAHHS;

- pACHIpOCTPAaHEHHE  NEePCOHAJILHBIX  JAHHBIX -  JICHCTBUA,
HalpaBJICHHBIC  HA  MepeJady  NEPCOHANBHBIX  JAaHHBIX  pabOTHHUKOB
OTIPENICNICHHOMY Kpyry Juil (Tepenada TEepCOHAIBHBIX JaHHBIX) WA Ha
03HAKOMJICHHE ¢ TIEPCOHAILHBIMYU JTAHHBIMH HEOTPAHUYCHHOTO KPYTa JIMII, B TOM
yuciae OOHApOJOBAHHWE TICPCOHANIBHBIX JaHHBIX PaOOTHUKOB B CPEIACTBAX
MaccoBO uHdopmaruy, pasMeIIcHHE B HH(POPMAITHOHHO -
TEJICKOMMYHHUKAITHOHHBIX CETAX HIIH MPEAOCTaBICHHUE AOCTYMNa K MEPCOHATbLHBIM
JAHHBIM PAOOTHUKOB KAaKMM-JIMOO MHBIM CIIOCOOOM;

- HCIOJIb30BAHHE MEPCOHAJLHBIX JAHHBIX - JICHCTBUA (OTepanun) C
MEPCOHAIBHBIMU JTAHHBIMH, COBEPIIAEMBIE TOJLXKHOCTHBIM JMLIOM TEeXHUKyMa B
LENIAX NPUHATHA PELIEHUN WM COBEPILUEHUA WHBIX ACUCTBUNA, MOPOKIAAMOIIUAX
IOPUIMUECKUE TOCJCACTBUSA B OTHOIICHWU PAOOTHUKOB JIMOO WHBIM 00pa3oM
3aTparvBaroIKX UX MpaBa U CBOOObI WU MTPaBa U CBOOOIbI APYTHUX JIUIL,

- 0JIOKUpOBaHHEe  TMEPCOHAJbHBLIX  JAHHBIX -  BPEMEHHOE
peKpalieHie  cOopa, CUCTEMATU3ALMHM,  HAKOIUICHWS,  MCIOJIb30BaHMA,
pacrpoCTpaHEHUs TEPCOHAIBHBIX JIAHHBIX PA0OTHUKOB, B TOM 4YHCJE UX
nepeaaun;

- YHUUTOKEHUE TMEePCOHAJbHBIX JAHHBIX - JCHCTBHS, B PE3yJibTaTe
KOTOPBIX HEBO3MOXHO BOCCTAHOBUTH COJCPKAHUE TEPCOHAJIbHBIX JAHHBIX B
WH)OPMAIIMOHHOW CHCTEME TEPCOHAJBHBIX JIAHHBIX pAa0OTHUKOB WJIH B
pE3yabTaTe KOTOPHIX YHUUTOKAKOTCS MATEPUAJIbHBIE HOCUTEIN MEPCOHAIbHBIX
JAHHBIX PAa0OOTHUKOB,

- o0e3/IMYNBaHIE MEPCOHAIbHBIX JAHHBIX - JICHCTBUA, B PE3YJIbTATE
KOTOPBIX HEBO3MOXKHO OMNPEACIIUTh MPUHAMJICIKHOCTh MEPCOHATBHBIX JAHHBIX
KOHKPETHOMY Pa0OTHUKY;



- 001e1I0CTYNHbIE MEPCOHAIbHbIE JAHHbIE - TEPCOHAJIbHBIC TAHHbIE,
JOCTYTl HEOTPAHUYEHHOT'O KPYTa JIMIl K KOTOPbIM MPEIOCTABJICH C COTIacus
paboTHWKA WM HA KOTOPHIE B COOTBETCTBHUH C (penepabHBIMKU 3aKOHAMH
HE pacIpoCTpaHIeTCs TpeOOBaHHUE COOIIOICHHS KOH(PHACHITHATBHOCTH.

- uHdopmanusa - cBeneHUA (COOOINEHUA, NAaHHBIE) HE3aBUCHMO OT
(hopMBI BX TIPEICTABIICHHS.

- AOKyMeHTHPOBaHHAast wuHpopmanusa - 3apuKCHpPOBaHHAS Ha
MaTepUAIbBHOM HOCHUTEJIE TMyTEM JOKYMEHTHPOBAHUS WHQpOpPMAIAS C
PEKBU3WUTAMH, TIO3BOJISIONTAMH OTIPEJICIATh TaKyl0 WH(OPMAIMIO WIH €€
MaTEPUAIbHBIA HOCUTED.

3 CocTraB nepcoHAJbHBIX JAHHBIX PA0OTHUKOB

3.1 B cocraB nepcoHaIbHBIX JAHHBIX pAaOOTHUKOB TE€XHUKYMa BXOJIAT:

- aHKeTHBIE U Onorpaduueckre TaHHbBIE,

- 0o0pa3oBaHue;

- CBEJICHHS O TPYJOBOM M OOILIEM CTaXKE;

- CBEJICHHS O COCTABE CEMbH,

- MacMOPTHHIE JAHHBIE,

- CBEJICHHS O BOMHCKOM Y4YETE;

- CBEJICHMS O 3apa0OTHOM mare;

- CBEJICHHS O COLIMAIIBHBIX JIbTOTAX;

- CHEUUATILHOCTb,

- 3aHUMaeMas JOJIKHOCTb;

- HAIUYHUE CYIUMOCTEN,

- aJpec MEeCTa KUTEIbCTBA,

- JIOMAITHAN TeIeoH;

- MeCTO PabOThI WM YUeObl YWICHOB CEMbU U POJACTBEHHHUKOB;

- COJICpKaHuEe TPYJOBOTO JOTOBOPA;

- COCTaB JICKJIAPUPYEMbIX CBEACHUIN O HAJWYUU MAaTEPUATbHBIX
LICHHOCTEH

- COJCpKaHHWE  JEKJapaliyd, TMOJAaBaeMOW B  HAJIOTOBYIO
HHCIICKIIHUIO;

- MOJTMHHUKY U KOMTUU MTPUKA30B IO JUYHOMY COCTaBY;

- JIMYHbBIC J1€JIa U TPYAOBbIE KHUKKH COTPYTHUKOB;

- OCHOBAHUA K IPUKA3aM IO JUYHOMY COCTaBY;

- nena, coJieprKallue Marepuajbl MO  MOBBIIICHUIO
KBAM(PUKAIIMA W TEPENOATOTOBKE COTPYJAHHWKOB, HWX aTTECTaIlUH,
CITy’KEOHBIM PacCIeIOBAHUIM,

- KOIMHUH OTUYETOB, HAMPABJIIEMbIE B OPraHbl CTATUCTUKHU.



3.2 JlanHbBIe AOKYMEHTHI SBJIAIOTCS KOH(MUACHIMAIBHBIMUA, TPHA STOM,
VUUTHIBASS MX MACCOBOCTh M €IMHOE MECTO OOpadOTKM U XPaHEHUS -
COOTBETCTBYIONNH Ipr) OTpaHIUEHUS HA HUX HE CTAaBUTCS.

4 OO0padoTKa MEePCOHAIbHBIX TaAHHBIX

4.1 B nensax obecrnieueHuss mpaB U cBo0OJ paboTHHKA TEeXHUKYyMa U €ro
MPEICTaBUTENI MPH 00padOTKE TMEPCOHAIBHBIX AAaHHBIX PaOOTHUKA 00S3aHBI
coOM0IaTh CeAYIONE 00IHUe TPEOOBAHMA:

41.1 OOpaboTka  NEpPCOHAIBHBIX  JAHHBIX  pabdOTHHKA  MOXKET
OCYILIECTBIIATHCA UCKIIOUHUTENIBHO B LEJIAX 00ECMEeUeHUs COOMOACHUS 3aKOHOB
W UWHBIX HOPMATHUBHBIX TPABOBBIX AaKTOB, COACHCTBUSA pabOOTHHKAM B
TPYJAOYCTPOMCTBE, OOYUCHHMH M TMPOJABMKEHHUM TI0 CIyk0e, oOecreueHus
JUYHON O€30MacHOCTH PabOTHUKOB, KOHTPOJISI KOJIMUECTBA M KAuecTBa
BBITTOTHAEMON PabOThl U 00ECIEUEHUS] COXPAHHOCTH UMYIIIECTBRA.

412 TIlpm onpeaencHnn oObeMa U COAECpKaHUS 0OpadaThiBaEMbIX
MEPCOHAIBHBIX JAHHBIX padOTHUKA PabOTONATENb JOJKEH PYKOBOACTBOBATHCS
Koncrurynmenn Poccuiickoit ®enepanuu, TpynoseiM KoaekcoM W MHBIMH
(benepaaIbHBIMA 3aKOHAMH.

4.1.3 TlonydyeHrne mNEPCOHATBHBIX JAHHBIX MOXET OCYIIECTBJIATHCA Kak
MyTEM MPEICTABJICHUS UX CaMHM PA0OTHUKOM, TaK W MyTEeM MOJYYEHUSA UX W3
WHBIX UICTOYHHUKOB.

4.1.4 llepcoHanbHbI€ JaHHBIC PAaOOTHUKA CIEAYET MOIYyYaTh Y HETO CaMOro.
Ecnu nepcoHanbHble AaHHbIE PaOOTHUKA BO3MOXHO TMOJYYHUTh TOJBKO Y
TPETHEH CTOPOHBI, TO PAOOTHUK JIOJXKEH OBITh YBEIOMJIEH 00 3TOM 3apaHee U OT
HEro JOJKHO OBITh MOJYYEHO MUCBbMEHHOE corjlacue. PaboTomarenb AOMKEH
coO0LIMTh PA0OTHUKY O MENAX, MPEANOaraéMbiX MCTOYHHUKAX M cHocodax
MOJIYYEHHS] TMEPCOHAJbHBIX JIAHHBIX, a TaK K€ O XapakTepe MNOAJICKAIIUX
MOJIYYECHHUIO TIEPCOHAIBHBIX JIAHHBIX U TMOCAEJACTBUAX OTKa3a pabOTHHKA AaTh
MACbMEHHOE COTJIACHUE HA UX MOJTYUCHHE.

4.1.5 Pabotomarenr HE wuWMEET TMpaBa MojydyaTb ©W 00padaThiBaTh
MEPCOHAIbHBIC TAHHbIC PAOOTHHUKA O €r0 MOJUTUUYECKUX, PEJIMTHO3HBIX U UHBIX
yOCXKACHUAX M YACTHOW XKU3HU. B cllydasx, HEMOCPEACTBEHHO CBA3AHHBIX C
BOIMIPOCAMU TPYJAOBBIX OTHOILICHWA JaHHBIE O YACTHOW W3HU PabOTHHKA
(mH(bOpPMANAI O JKAZHEACATEIILHOCTH B cepe CEeMEHHBIX OBITOBBIX, JIMUHBIX
OTHOIIICHH) MOTYT OBITh TIOJydeHBI M 00padoTaHsl paboTOmATEIEM TOJBKO C
€ro MUCbMEHHOTO COTJIaCHs.

4.1.6 PaGoromarenr He UMeEET TMpaBO MojiyyaTb © 00padaThiBaTh
MEPCOHAIIbHBIE JaHHbIE PA0OTHMKA O €ro 4YJEHCTBE B OOIIECTBEHHBIX
OOBEAMHEHUSAX WM €ro TPO(PCOIO3HON JEATENBHOCTH, 3a WCKIIOYCHHUEM
CJIy4aeB, PEyCMOTPEHHBIX (heiepaTbHBIM 3aKOHOM.



4.2 K oOpaboTke, nepeaaue U XpaHSHHUIO TIEPCOHANIBHBIX JAHHBIX paOOTHHKA
MOT'YT UMETh JOCTYII COTPYTHUKH:

- byxranrepun;
- Ortaena kaapos.,;

4.3 Hcnonb3oBanne NEPCOHANBHBIX JAHHBIX BO3MOXHO TOJBKO B
COOTBETCTBUM C IEAMH, ONPEACTUBIIINMHU UX MOJTyUCHHUE.

4.3.1 llepcoHanbHble JaHHBIE HE MOTYT OBITh HCIOJIb30BAHBI B IIETIAX
MPUYUHEHNS UMYIIIECTBEHHOTO W MOPAJIbHOTO Bpeaa TpakAaHaM, 3aTPyIHCHUA
peanuzanmu mpaB U cBoOOj rpaxaaH Poccuiickoit @enepanuu. OrpaHudeHue
npaB rpaxaaH Poccuiickoit ®eaepanui Ha  OCHOBE  MCIOJIB30BAHMS
nHpopMammu 00 UX COIUATBEHOM MPOUCXO0XKJICHHUH, O PACOBOM, HAIIMOHAJIBHOM,
A3BIKOBOW, PEJIMTMO3HOW W TAPTUHHOW NPUHAIEKHOCTU 3alpeLeHO U
KapaeTcs B COOTBETCTBUM C 3aKOHOAATEJIbCTBOM.

4.4  Tlepemaua mepcOHAJIbHBIX AAHHBIX PaOOTHWKA BO3MOXKHA TOJIBKO €
coriacua pabOTHMKA WJIM B  ClIydasX, M[OpsIMO  MPEeAyCMOTPEHHBIX
3aKOHOJATEIHCTBOM.

441 Ilpu mepenmaue MEePCOHAIBHBIX JAHHBIX pabOTHHUKA padOTOJATENb
JOJHKEH COOMIOAATh CASAYIONMNE TPEOOBAHMA:

- He cooOIaTh NepCcoHaJIbHbIC JaHHBIE paOOTHUKA TPETHEH CTOPOHE 0€3
MACBMEHHOTO coryiachsi pabOTHWKA, 3a HMCKIIOUEHHEM CITydaeB, KOTAa 3TO
HEOOXOUMO B IEIAX MPEAYIPEIKIACHHS YTPO3bl JKU3HU H 3JI0POBBIO paOOTHHUKA,
a Tak)Ke B CIIydasx, YCTAHOBJICHHBIX (peepalbHBIM 3aKOHOM,

- He cooO0lIaTh NEPCOHANIbHBIC AaHHBICE PAOOTHHKA B KOMMEPUYECKHX
Hensax 0e3 ero NMCbMEHHOTO COTJIACHS,

- TPeAYNPEaUTH JINIL, MOIYYAOITMX IEPCOHAIbHBIC JaHHBIC paOOTHHKA,
0 TOM, YTO 3TH JaHHBIC MOT'YT OBITh HCIIOJIb30BAHBI JIUIIH B IEIIAX, I KOTOPBIX
OHM COOOINEHBI, W TPeOOBaTh OT 3THX JIMI MOATBEPKACHHS TOTO, YTO HTO
npaBwio cobmoieHo. Jluna, monyJaroliiyie MepcoHaIbHBIE JaHHbIEe pPaOOTHHKA,
00s3aHBl COOMOAATh PEKUM CEKPEeTHOCTH (KOH(HMAEeHITHAIbHOCTH). JlaHHOE
MOJIOKCHHE HE PacHpoCTPaHsIeTCs Ha OOMEH IepCOHAIbHBIMH JAaHHBIMU
PabOTHUKOB B TIOPSAJIKE, YCTAHOBJICHHOM (heiepaabHBIMU 3aKOHAMH,

- paspemiaTh JOCTYN K TEPCOHAIbHBIM JAHHBIM PAOOTHUKOB TOJIBKO
CIICHIUAJIBHO  YIMOJHOMOYEHHBIM  JIMI[AM, ONPEACICHHBIM  MPUKA30M MO
OpraHu3aluy, TPU 3TOM YKa3aHHbIC JULA JOJDKHBI MMETH MPABO MOJIYdYaTh
TOJIKO T€ NEPCOHAIbHBIC NAHHbIE PAOOTHUKA, KOTOPBHIE HEOOXOIUMBI st
BBITIOJTHEHUS KOHKPETHBIX (DYHKITHH

- He 3amnpamuBarh WHHOPMAITHIO O COCTOSHUAU 3/I0POBbS PabOTHUKA, 32
HUCKITIOUCHUEM TE€X CBEJICHUH, KOTOPBIC OTHOCATCS K BOTPOCY O BO3MOKHOCTH
BBHITIOJTHEHUA PAOOTHUKOM TPYIOBOM (DyHKITHH,

- TepelaBaTh IMEPCOHAIbHBIE JaHHbIC PAOOTHUKA NPEACTABUTEIAM
PaOOTHHUKOB B MOPAJIKE, YCTAHOBJICHHOM Tpy10BbIM



Konmekcom, u orpanwumBath 3Ty HH(POPMAIHIO TOJBKO TEMH NEPCOHAITBHBIMH
JAHHBIMM Pa0OTHUKA, KOTOPbIe HEOOXOAMMBI Ui BBIMOJHEHUA YKa3aHHBIMHU
MIPSACTABUTEIIAMH MX ()yHKITHA.

4472 Tlepenaua mnepcOHAJbHBIX JAHHBIX OT JEpXKaTeld WM  €ro
MpEe/ICTaBUTENICH BHEIIHEMY MOTPEOUTETIO MOXKET AOMYCKAThCd B MUHHUMAIbHBIX
00beMax M TOJBKO B IEISAX BBIMOJHEHUA 33124, COOTBETCTBYIOINX OOBEKTUBHOM
MpUYKHE cOOpa ATHUX JAHHBIX.

443 Ilpu mepenaue MepCOHANBHBIX JNAHHBIX PA0OTHHWKA MOTPEOUTEIIM (B
TOM YHCJIE€ U B KOMMEPUYECKHX IIEJIAX) 32 MPEAeIbl OpraHu3aiii padoToaaTesb He
JOJDKEH coo0UIaTh 3TH JaHHBIE TPEThEH CTOPOHE 0€3 MUCBMEHHOIO COrJlachs
pabOTHUKA, 3a MCKIIOUYEHHWEM CJIy4yaeB, KOIrJa 3TO HEOOXOAMMO B LEIAX
MPEAYNPEKACHUS YIPO3bl KU3HU M 3J0POBbIO PA0OTHUKA WM B Clydasx,
YCTaHOBJICHHBIX (peTepaTbHBIM 3aKOHOM.
4.5 Bce mepbl koH(pHIACHIHATRHOCTH TIpU cOope, oOpaboTke M XpaHECHWH
MEPCOHAIBHBIX JAHHBIX COTPY/IHUKA PACHPOCTPAHAIOTCA KaK HA OyMaKHbIE, TaK U
Ha JICKTPOHHBIC (AaBTOMATU3UPOBAHHKIE) HOCUTETH MH(OPMAIIHH,

4.6 He pomyckaeTca oOTBeuaTh Ha BONPOCHI, CBSI3aHHBIE C TIEpeaayeH
nepcoHaIbHOM nHbOpManuH 1o Tenaedony uim daxcy.

4.7 XpaHeHHe NCPCOHAJIBHBIX MNAHHBIX AOJIZKHO IMPOUCXOAHUTH B IIOPAAKCE,
HCKITIOYAOIICM X YTPATy WK UX HCIIPABOMCPHOC UCIIOJIB30BAHUC.

4.8 [Ipn MIPUHATUA PELICHUH, 3aTParuBarOIINX WHTEPECHI
paboTHuKa, paboTOAATE/Ib HE WMEET MpaBa OCHOBBIBATHCS HA MEPCOHAJBLHBIX
JAHHBIX  pPa0OTHUKA, TOJYYEHHBIX HCKIIOUHUTENIbHO B  peE3yJibTaTe€ HX
aBTOMAaTU3WPOBAHHOM OOpPabOTKH WIIM 3JIEKTPOHHOro moiyudeHus. PabGoroparens
VUUTHIBAET  JIMYHbIE  KauecTBAa  pabOTHHUKA, €ro  J0OpOCOBECTHBIH U
s pexTuBHBIN TPYI.

4.9 KoMmrmieke JOKYMEHTOB, COMPOBOXKAAIOIMIHKA TPOIece OpOpMIICHUS
TPYAOBBIX OTHOIIEHUH padoTHHUKA B OpraHu3ailuu Mpu €ro npueMme, rnepeBojie u
YBOJIbHEHUHU.

4.10 Wndopmarnusa, npeacrasisiemas paOOTHAKOM TPH TOCTYTUICHHHA HA
pabory B Oprasmzanuio, AODKHA WMETh JOKYMEHTAbHYIO ¢opmy. [lpu
3aKJIIOYEHUH TPYAOBOIO JOTOBOPA B COOTBETCTBUHM €O cT. 65 TpynoBoro koaekca
Poccuiickoit  ®deaepanuu a0, MOOCTyHarollee Ha padoOTy, TMPEIbABISET
padoToaaTeno:

- nacnopt rpaxaannHa Poccuiickoi Oenepanuu,

- TPYAOBYIO KHHMXKKY, 32 MCKJIIOUCHHEM CJyuyaeB, KOrja TpYAOBOH
JIOTOBOP 3aKJIKOUAETCS BOEPBBIE WM PAaOOTHUK MOCTYNAET HA pabOTy HA YCJIOBUAX
COBMECTUTEJIBCTBA, JIUOO TPYAOBas KHUXKKA Y PAOOTHUKA OTCYTCTBYET B CBA3U C
€€ yTPaTOW WJIH MO APYTMM MPUYHHAM,

- CTPaxoBOeC CBHICTEIBCTBO rOCyIapCTBEHHOTO MIEHCHOHHOTO
CTPaxOBaHU;



- JOKYMEHTbl BOMHCKOTO Yyue€Ta — JJi1 BOCHHOOOA3AaHHBIX W JIWIIL,
MOJJIEKAIMUX BOUHCKOMY YUETY,

- JOKYyMEHT 00 o0pa3oBaHuM, O KBaTH(UKAIMH WIA HATHYHAH
CIICIMAJIbHBIX 3HAaHUH — TPH MOCTYIUICHUH Ha padboTy, TpeOyIoIIyo
CIICIIMAJIEHBIX 3HAHWH WM CIICIIHAIBHOM ITOITOTOBKH,

- CBHAETENBCTBO O nmpucBoeHnn MHH.

411 TIlpm odopmieHun pabotHuka B Opranuzanuio  PaOdOTHHUKOM
oTJeNla KajapoB 3amojiHgeTcs yHuduiupopanHas dopma T-2 «JImuHas kaprouka
pabOTHHKA», B KOTOPOM OTPAKAOTCS CIICAYIOIINE aHKETHBIC M Onorpadudeckue
JaHHbIe paDOTHHUKA!

- oomme cpeaeans (D.M.O. paborHuka, mgara POXKIACHUSA, MECTO
POXKIEHUS, TPAXAAHCTBO, 00pazoBanme, MPOeCccusi, CTaxX pabOThI, COCTOSIHUE B
Opake, MacIOPTHBIC JAHHBIC);,

- CBEJICHUS O BOMHCKOM YUETE;

- JAHHBIE O pUEME Ha padoTy;

B nanpHelimemM B THUHYIO KQpTOYKy BHOCSTCS:

- CBEACHUA O TIEPEBOIAX Ha APYTYIO padoTy;

- CBEJCHHUA 00 aTTCCTAllNH,

- CBEJICHUS O TOBBITIICHUH KBATU(DHUKAIIH,

- CBeZIeHUS 0 MPOEeCCHOHATBHON TIEPETIOITOTOBKE;

- CBEACHUA O Harpaaax (MOOIMIPEHUAX ), TOUETHBIX 3BAHUAX;

- CBeJICHHS 00 OTITyCKaX;

- CBEJICHUS O CONMAIBHBIX TAPAHTHAX

- CBEJICHUS O MECTE JKATEITHCTBA M KOHTAKTHBIX TeIe(OHAX.

412 B otaene kaapoB TexHHWKyMa CO37alOTCSI M XPAHATCS CIEAYIOIINAE
TPyl TOKYMEHTOB, COJACpXKAINe JaHHBIC O padOTHUKAX B CIAWHUYHOM WIIH
CBOJIHOM BHJIE:

4121 JIOKyMEHTBI, COJACpIKAIIKUE TMEPCOHAIbHBIE JaHHbIE PAOOTHUKOB
(KOMIUTEKCHI JTOKYMEHTOB, COIPOBOXKIAIOIINE TMPOoriecc OGOPMIICHUS TPYIOBBIX
OTHONIICHWH TP TIpUeMe Ha padoTy, TMEpPeBOAE, YBOJbHCHHH, KOMILIEKC
MaTepHaJiOB O AHKETUPOBAHUIO, TECTUPOBAHUIO, TIPOBEICHUIO cOOECEeIOBaHUN C
KaHIUJATOM Ha JOJDKHOCTH, TOJJIUHHUKA W KOMHWH TMPUKA30B TIO0 JUYHOMY
COCTaBY, JIMYHBIC J€ja W TPYIOBbIC KHIDKKM PAOOTHUKOB, J€ja, COACPIKAIIHAC
OCHOBAaHMS K TMPWKA3y MO JIMUHOMY COCTaBy, JeNia, COACPXKAINe MaTeprajIbl
aTTeCTAINH PabOTHUKOB, CIIY)EOHBIX  PacCACIOBAHMIA; CITPaBOYHO-
uHOpMAMOHHBIA 0aHK JAHHBIX 110 TIEPCOHANY (KapTOTEKH, >KypPHAJIbI),
MOJTMHHUKA W KOMHMHM OTYETHHIX, AHAJUTHYECKUX W CHPABOUYHBIX MAaTEPHAJIOB,
nepeaBacMblx  PYKOBOACTBY OpraHuzamuu, pPyKOBOAWUTEISAM CTPYKTYPHBIX
MOAPA3/ICIICHUH, KOMUU OTUYETOB, HAMPABISIEMBIX B TOCYJAAPCTBEHHBIC OPTaHBI
CTAaTHCTUKH, HAJIOTOBBIC HWHCIEKIIMHA, BHIMICCTOANMAEC OPTaHbl YIPABJICHHUS W
JPYTHE YUPSIKIACHUS ).



4122 JlokyMeHTaluss 1O oOpraHu3anuu padoThl  CTPYKTYPHBIX
MOApa3ACICHUH (TOJIOKEHUS O CTPYKTYPHBIX TOAPA3ICIACHUAX, JTOHKHOCTHBIC
UHCTPYKIIMK PAaOOTHUKOB, MPHUKA3bl, PACHOPsHKEHUSA, YKa3aHUS PYKOBOJCTBA
TexHrukyma), MTOKYMEHTH TIO TIAHUPOBAHUIO, YUETY, aHAIM3Yy W OTYETHOCTH B
yacTHh padoThl ¢ mepcoHanoM OpraHu3aiiy.

S MocTyn K nmepcoOHAJIbHBIM JaHHbIM

5.1 BayTpennuii qoctym (A0CTyn BHYTPH TeXHUKYMA).
5.1.11TpaBo mocTyma kK IEPCOHAIBHBIM TAHHBIM COTPYHUKA UMEIOT:

- aupekTop TexHukyma,

- COTPYJIHUKH OT/eaa KaApoB TexXHUKyMa;

- PYKOBOJUTENN TOAPA3ACIICHUI TIO HAMPABJICHUIO JEATEIbHOCTH
(IOCTYT K IMYHBIM TAHHBIM TOJIEKO COTPYIHUKOB CBOETO MOAPA3ACIICHHUS ),

- MpU TIEPEBOJIE U3 OJHOTO CTPYKTYPHOTO TMOAPA3ACIICHUS B APYroe
JOCTYN K TIEPCOHAIBHBIM JAaHHBIM COTPYAHUKA MOXKET UMETh PYKOBOIUTEIH
HOBOT'O MOJPa3CICHHUS,;

- caM pabOOTHHUK, HOCUTEb JTaHHBIX.

- JIpYyTHE COTPYAHWUKHA OPraHW3allMd TIPW  BHITIOJIHEHWUA WMH  CBOMX
CITy>KEOHBIX 00A3aHHOCTEMN.

5.1.2 Tlepeuens nHIl, WMEIOMUX JTOCTYN K TIEPCOHATBHBIM JaHHBIM
PabOTHUKOB, OMPEAECIACTCA MPUKA30M AUPEKTOpa TeXHUKyMa.

5.2 Buemmnwmit gocTym.

52.1 K uucnmy wmaccoBeiX mnoTpeOuTENaei MNEPCOHAIBHBIX AaHHBIX
BHE OpraHu3aIuH MOKHO OTHECTH roCyJapCTBEHHBIC u
HETOCYapCTBEHHBIE (DYHKIIMOHATBHBIC CTPYKTYPHI:

- HAJIOTOBBIC WHCITCKITHH;

- MTPaBOOXPAHUTEIIEHBIC OPTAHbI;

- OpraHbl CTaTUCTHKH,

- BOCHKOMATHI;

- OpraHbl COLMAIbHOTO CTPAXOBAHUA,

- MICHCHOHHBIC (DOHJIBI,

- MOAPA3ICTICHUS MYy HHUITUTIAIBHBIX OPTaHOB YITPABJICHUS,

522 HanzopHo-KOHTpOJIbHBIE OpraHbl UMEIOT JOCTYTI K
uH(dOpMaIK TOIHKO B chepe cBOSH KOMITETEHITUH.

523 Opranuzaiii, B KOTOPbIE COTPYAHUK MOMKET OCYIIECTBIIAThH
MEPEYNCTICHUS JICHE)KHBIX CpEICTB (cTpaxoBbie KOMTIAHWH,
HEroCy IapCTBEHHbBIC MIEHCUOHHBIC (hoHmbI, O1arOTBOPUTEITLHBIE
OpraHW3alliy, KPEAWTHBIE YUYPEKIACHHUS), MOTYT TOJMYYHATh JOCTYN K
MIEPCOHAITEHBIM JTAHHBIM paboTHUKA  TOJBKO B ciyuae €ro
MACbMEHHOTO PA3PEIICHUA.



52.4 Caeaenusa o paboTarolmieM COTPYJHHUKE WJIM YK€ YBOJCHHOM
MOTYT  OBITh  TPEACTABICHBI  JPYrOM  OpPraHM3alMeii  TOJNBKO ¢
MACBMEHHOTO  3ampoca Ha  ONaHKe OpraHu3alud, C MPUAJIOKCHUEM
KOIIMKM HOTAPHUAJIbHO 3aBEPESHHOTO 3asBIICHUSA PAOOTHHKA.

525 [TepconanbHbIe JTAHHBIC COTPYIHUKA MOT'YT OBbITh
MPEACTABIICHBl  POJCTBCHHWKAM WM WICHAM €ro CEeMbH TOJBKO C
MUACEMEHHOTO PA3PEIICHHS CAaMOTO COTPY/THHAKA.

52.6 B cnyuae pa3Boga ObIBIIast cympyra (Cympyr) HMEIOT TMpaBo
oOpatuthcsi B  TeXHWKYyM C TIMCBMEHHBIM  3alpOCOM O  pasMepe
3apaboTHOM TUIaThl coTpyaHnKa 6e3 ero cornacus (YK PO).

6 3amuTa mepcoHAJIbHBIX TAHHBIX

6.1 3ammra mNEpPCOHAJIBHBIX JIAHHBIX MPEACTABISAET COOOH  KECTKO
pPETVIAMEHTUPOBAHHBIA W JUHAMHWYECKHM  TEXHOJIOTMUECKHH  mpoluecce,
MPEeaYNPEKIAOIIMN HApYIIEHUE AOCTYITHOCTH, LIETOCTHOCTH, JOCTOBEPHOCTH U
KOH(DMICHIIMATFHOCTH TEPCOHAJIBHBIX JAaHHBIX W, B KOHEYHOM CUETE,
o0ecreunBaloOmMuii  JOCTaTOYHO HAACKHYIO 0€30macHOCTh HWH(OpMAuu B
MPOLIECCE YNPABJICHUYECKON U MPOU3BOJACTBEHHON AEATEILHOCTH KOMIIAHUH.

6.2 3ammra NMEepCcOHAIBHBIX AAHHBIX PAO0OTHHUKA OT HEMPABOMEPHOIO MX
WCIIOIb30BAHUS WIM yTPaThl JOJKHA ObITh oOecrnieueHa TexHukyma 3a CueT ero
CPEIICTB B MOPSAKE, YCTAHOBJACHHOM (heIepaTbHBIM 3aKOHOM.

6.3 BHyTpeHHAA 3alluUTA.

6.3.1 Jlna oOecrneueHuss BHYTPEHHEH 3allUThl MEPCOHAIBHBIX JAHHBIX
PabOTHHUKOB HEOOXOAUMO COOJIIOAATh P MEP:

- OFpaHWYEHHWE W  perlaMeHTalus  cocTaBa  PaOOTHHMKOB,
(dhyHKIMOHANTBHBIC 00SI3aHHOCTH KOTOPHIX TPEOYIOT JOCTyIA K MEPCOHATHHBIM
JAHHBIM COTPYIHUKOB.

- CTporoe u30uparesbHOE H  OOOCHOBAHHOE  pacHpeaciieHHe
JIOKYMEHTOB ¥ MH(pOpMAIK MEXAY PaOOTHUKAMH,

- palMoOHANIbHOE pa3MeIlieHne padouynx MeCT pPadOTHUKOB, IIPH
KOTOPOM MCKJIIOUAQJIOCh Obl OECKOHTPOJBHOE HCIOJIb30BAHKE 3alUIIAeMON
uHdopmanmu;

- 3HaHUE Pa0OTHUKOM TPeOOBAHUA HOPMATUBHO - METOJIMYECKUX
JOKYMEHTOB TI0 3aIuTe MH(OPMAIMHA W COXPAHEHWW TalHBI;

- HaJM4ue HEOOXOIUMBIX YCIOBUNA B MOMEIICHUU Ui pabOThl C
KOH(pHUICHITHATbHBIMU JOKYMEHTAMH U 0a3aMu TAHHBIX,

- OMPENCIICHUE W PErJaMEHTAallMs COCTaBa PabOTHUKOB, MMEIOIIUX
MPaBo J0CTYyMA (BXO/a) B MOMEIICHUE, B KOTOPOM HAaXOJUTCS BHIUMCIIATEIHHAS
TEXHUKA,;

- OpraHu3aIys MopsaKa YHUUTOXCHHUS HHPOPMAIIHH;

- CBOEBPEMEHHOE BBISIBJICHUE HapyIICHUS TpeOoBaHUHA
Pa3peIIUTELHONW CUCTEMBI IOCTYyNa PAOOTHUKAMHU MOJIPA3ACIICHHUS

10



- BOCIIUTATENIbHAS W Pa3bSCHUTEIbHAd PpadoTa ¢ COTPYyAHUKAMHU
MOAPA3JACICHUA M0 NPEAYNPEKICHUIO YTPAThl LICHHBIX CBEACHUI Mpu padoTe C
KOH(HUICHITNATEHBIMHU TOKYMCHTAMU,

- HE JOMYCKAeTCs BbIJaua JIMYHBIX JI€J COTPYJHHMKOB Ha paboune
MecTa pykoBoauTeneh. JIMuHble fena MOryT BbIAaBAaThCs Ha padouue MecTa
TOJILKO TUPEKTOPY, PAOOTHUKAM OTJI€NIa KAJPOB U B UCKITIOUUTENIbHBIX CYyYasX,
M0 MUCHBMEHHOMY Pa3pEUICHUI0 JUPEKTOPA, - PYKOBOJUTEIIO CTPYKTYPHOIO
nmojpa3icicHus (HampuMep, TPH TMOATOTOBKE MATEPHAIOB I aTTeCTalldn
paboTHHUKA).

6.3.2 3amura NEpPCOHATBHBIX JAHHBIX COTPYJAHWUKOB HA 3JIEKTPOHHBIX
HocuTesax. Bce manku, cojaepikalue NEPCOHANbHBIE JAHHBIE COTPYAHUKA,
JOJDKHBl WMETh OTPAHUYCHHBIA MOCTYN (TOJIBKO JUISL COTPYAHHWKOB OTACNA
KaJIpOB ¥ TUPEKTOPA 1O WHHOPMAIMOHHBIM TEXHOJIOTHSIM ).

6.4 BHeuHsA 3a1uTa.

6.4.1 Jlna oOecrnedueHus BHEIIHEH 3alllUThl TEPCOHAIBHBIX JAAHHBIX
COTPYJAHMKOB HEOOXOAMMO COONIOIATh PAI MEP:

- MOPAA0K MPUEMA, YUETA U KOHTPOJIA ACATEIIbHOCTH MOCETUTEIICH;

- MPOMYCKHOMN PEXKUM OpraHu3allvu;

- yUeT ¥ IOPAIOK BBIAAUH MTPOTTYCKOB;

- TEXHUYECKHE  CPeACTBA  OXpaHBl  (ANEKTPOHHBIA  KITIOUY,
CUTHAJTU3AIINH ),

- MMOPSIOK OXpPaHbI TEPPUTOPUH, 3J1aHNM, MIOMELLECHUH,
TPAHCIOPTHBIX CPEJICTB;

6.5 Bce nuia, CBA3aHHBIE C TMOJAYYE€HHEM, O0pabOTKOM W 3aummTol
MEPCOHAIBHBIX JAHHBIX, O00S3aHbl HE pa3IJialllaTh MEPCOHAIBHBIE JAHHbBIC
PabOTHHKOB.

6.6 Kpome wMep 3almmThl MEPCOHAIBHBIX JAHHBIX, YCTAHOBJICHHbBIX
3aKOHOAATENIbCTBOM, padoTojaresv, padOTHUKM W UX MPEACTABUTENH MOTYT
BEIpa0aThiBaTh  COBMECTHBIE  MEPHI  3AIUTHl  TEPCOHAJBHBIX  JAHHBIX
PabOTHHKOB.

7 IlpaBa u 00sI3aHHOCTH PaOOTHHKA.

7.1 PabGoTHUKH JOJKHBI ObITh O3HAKOMJICHBI MOJT PACIIUCKY C TOKYMEHTaMH1
OpraHu3allMy, YCTAHABIMBAIOIIMMHU TOPSIJOK OOpabOTKM MEPCOHAJTbHBIX
JAHHBIX PAa0OOTHUKOB, a TAKXKE 00 MX MpaBax U 00A3aHHOCTAX B ATOM 00JaCTH.

7.2 B niensax 3aiyThl MEPCOHATIBHBIX JAHHBIX, XPAHAIIMXCS y paboToaaTens,
PabOTHUK UMEET MPABO:

- TpeOOBaTh HCKJIIOUCHUS WM WCIPABJICHUS HEBEPHBIX WJIU
HETOIHBIX JAHHBIX;
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- MoJIy4aTh CBOOOHBIN OECIIaTHBIN AOCTYI K CBOMM MEPCOHATIbHBIM
JAHHBIM, BKJIIOYAsA MPABO HA MOJy4YeHUE KoMl Jr000# 3amucu, coaepKalleH
MEPCOHAIbHBIE TaHHBIE.

- MEPCOHAIIbHBIE  JaHHBIE OLICHOUHOIO  XapakTepa JOMOJIHUTh
3asBJICHUEM, COJICPKAIUM €Tr0 COOCTBEHHYIO TOUKY 3PEHUS;

- OMpenesiATh CBOMX MPEJACTABUTENEH s 3alUThl  CBOMX
MEPCOHATBHBIX JAHHBIX

- HA COXPAHEHHWE M 3allUTY CBOEH JIMYHOU JKU3HU U CEMEHHOU
TaWHBI.

7.3 PabotHuk 00s13aH repeIaBaTh TexHukymy KOMILIEKC
JIOCTOBEPHBIX, JOKYMEHTUPOBAHHBIX MEPCOHAIBHBIX AAHHBIX, COCTAB KOTOPBIX
yctaHoBiaeH TpyaosiM Koaexkcom P®D, a Takke CBOEBPEMEHHO €O00IIATh 00
WU3MEHEHUSIX CBOMX MEPCOHATBHBIX TAHHBIX.

7.4 PabotHuku CTaBAT TEXHUKYM B U3BECTHOCTh 00 W3MEHEHUH
(amuu, WMEHHW, OTYECTBA, AAThl POXKACHUSA, YTO TOJYYaeT OTPAKEHUE B
TPYJAOBOM KHWKKE HA OCHOBAHMM TPEACTABJICHHBIX JAOKYMEHTOB. Ilpu
HEOOXOMMMOCTH  HW3MEHSIOTCA  JaHHBie 00 oOpa3oBanwu, mnpodecchu,
CIEUAJILHOCTH, MPUCBOCHUN HOBOTO Pa3psjia U mp.

8 OTBeTCTBEHHOCTH 3a pasrJianieHue KoHQuIeHIHAIbHoI uHdopmanuu,
CBSI3AHHOII ¢ MEePCOHAJILHBIMH JAHHBIMH

8.1 PykoBoaurens, pa3pemarnni JOCTYII COTPYIOHUKA K
KOH(DHICHITMATFHOMY JOKYMEHTY, HECET TMEPCOHAIBHYIO OTBETCTBECHHOCTH 32
JAHHOE pa3pelIeHuUE.

8.2 Kaxnapiéi cOTpyIHMK OpraHu3alud, TMOJydaromuid Uit padoTh
KOH(DUICHIIMATBHBIN JOKYMEHT, HECET €IWHOJIMYHYI0 OTBETCTBEHHOCTHh 32
COXPAHHOCTh HOCUTEIS i KOH(UACHIIMAIBHOCTH WH(pOpMAITHH.

83 Jluma, BHHOBHBIE B  HAPYIICHUW  HOPM,  PETYJIUPYIOLIUX
nojiyueHue, oO0padOTKy M 3alllUTy MEPCOHAJBHBIX JNAHHBIX PAOOTHUKA, HECYT
JUCHUIUIMHAPHYIO,  QJIMUHUCTPATUBHYIO,  TPAXKJIAHCKO-TIPABOBYIO  WIJIH
YTOJIOBHYIO OTBETCTBEHHOCTh B COOTBETCTBHH C (peiepaibHBIMA 3aKOHAMH.
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IIpunoxenue Nel

COI'JIACHUE
HA 00pabOTKY MEPCOHATBHBIX JAHHBIX
s, 5
(haMuIHs, HMA, OTICCTBO
nacnopt Ne , BBIIAH

KCM H KOTJAd BBIOAAH
maro cormacue AHITOO «bupckuii KOOTEpAaTHBHBIN TEXHHKYM», PACIONOKEHHOM mo anpecy: PB ,r.bupck,
ya.Kuposa, 20 (B manpHelmeM - PaboTomaTens) Ha aBTOMATH3HPOBAHHYIO, a Takke O¢3 HCHOIB30BAHHSA CPCACTB
ABTOMATH3AIMH 00PAOOTKY MOMX HIDKCCIICAYIOINX MEPCOHATBHBIX JAHHBIX
(amMmmisL, uMs, OTYECTBO, JaTa POXKACHUS, MECTO POKACHUS, IOJN, T'PA’KAAHCTBO, 3HAHWE WHOCTPAHHOTO SI3BIKA,
00pa30BaHUC M TOBBIICHHC KBANMH()HKAIMH WIH HATHYAC CHCHHATHGHBIX 3HAHUH, TMPO(pecCHA (CHCHHATBHOCTS),
OOIIMH TPYJOBOH CTaX, CBEICHHA O NMPHEMAaX, MEPEMEIICHIIX W YBOJIBHCHUSX MO MPEABLIYINHM MecTaM padoTsl,
pasMep 3apabOTHOM TUIATBL, COCTOSHHC B Opake, COCTaB CCMbBH, MCCTO PAOOTHI WM YV4eOBI YICHOB CCMBH H
POACTBCHHUKOB; MACIIOPTHBIC TAHHBIC, aPEC MECTA >KUTEIIBCTBA, 1ATA PETUCTPAIMH 10 MECTY >KHTEIbCTBA; HOMEP
TeneOHa;, WACHTH(HKANHOHHBIA HOMEP, HOMEpP CTPAaXOBOTO CBHJCTCIBCTBA TOCYJAPCTBEHHOTO NEHCHOHHOTO
CTPaxXOBaHMS, CBEACHNUS, BKIFOUCHHBIC B TPYIOBYIO KHIDKKY;, CBEICHH O BOMHCKOM yuere; (ororpadwst; cBeneHus o
COCTOSIHMHM 370POBbSI, KOTOPBIC OTHOCSTCI K BOIPOCY O BO3MOKHOCTH BBINOIHEHHS pPAOOTHHKOM TpPYIOBOH
(yHKIHH.
O0paboTKa MOMX HMCPCOHATBHBIX JAHHBIX JOIYCKACTCA B CICAYFOIUX HCIIIX
- ot 0OPMIICHHS TPYIOBBIX OTHOIICHAUH M KaJPOBOTO JCJIOMPOM3BOACTBA (B TOM YHCIE KOIMPOBAHUC
JOKYMEHTOB);
- COACHCTBUS B OOYUCHHH M IPOABIDKCHUH IO CIIYKOC;
# KOHTPOJIA U KAaUCCTBA BBITIOJTHACMON MHOO pa60T1>1;
- obecmeucHMA COXPAHHOCTH HMMyInecTBa PaboromaTers;
- OCYWICCTBIICHHS MHOIO TPYZOBOH ()YHKIIHH H OINTATHI MOCTO TPY/A;
- IpEACTABIICHIA l"apaHTI/II\/’I U JBIOT, NPCAYCMOTPCHHBIX HOPMATHBHBIMH MPABOBBIMH AKTAMH,
COCPKAIIMMHE HOPMBI TPYAOBOTO IPaBa, KOJUICKTHBHBIM JOTOBOPOM, COTJIAIICHHUSIMHE, JOKAJTHHBIMHI
HOPMATHBHBIMH AKTAMH, TPYAOBBIM JOTOBOPOM.
Hacrostmiee cornacue AEHCTBYET B TEUCHHE BCErO CpOKa ACHCTBHS TPyAOBOro aorosopa. Hacrosmee
COTJIACHE MOYKET OBITH OTO3BAHO MHOM B IMMCEMEHHOU (popMeE.

Paboromatens 00s13aH TpeKpaTHTh OOPAOOTKY IEPCOHANBHBIX JAHHBIX, YKA3aHHBIX B HACTOALIEM
COFJ'IaH.IeHI/II/I, U YHUYUTOXHUTH NCPCOHAJIBHBIC JAHHBIC B TCUCHHC _ JICT.

Tpebopanue 00 YHHUTOKCHHH HE PACHpPOCTPAHACTCS HAa MEPCOHANBHBIC MJAHHBIC, UIT KOTOPBIX
HOPMATHBHBIMH IPABOBBIMH AKTAMH IIPEIYCMOTPEHA OOS3aHHOCTh UX XPAHCHHUS , B TOM YHCIIC MOCHE MPESKPAIICHHUS
TPYZAOBBIX OTHOILICHUI.

Jlama Jluunas noonuce Pacuugposxa noonucu
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TIpunoxenue Ne 2

O0s13aTEILCTBO
0 Hepa3rJialleHUH NMePCOHAJbHBIX JaHHBIX
A, MacIopT
cepun HOMED BBIIAH ,

MOHUMAI0, YTO TOJYYar0 JOCTYN K TEPCOHATBHBIM JAaHHBIM PAOOTHHKOB ABTOHOMHOM
HEKOMMEPUYECKOW  OpraHu3aumu  cpemHero  mnpodeccuonanpHoro  obpasosanms  «bupckuit
KOONICPATUBHBIN TEXHUKYM) .

S Tarxke TOHMMAKO, YTO BO BPEMs HCIIOJIHEHHS CBOMX OOS3aHHOCTEH S 3aHUMAIOCh
cOopom, 00pabOTKOM U XpaHEHHEM TIEPCOHAIIBHBIX TAHHBIX PAOOTHHUKOB.

S moHmMaro, YTO pasrjameHHe TaKoTO poJa HH(POPMAIMHU MOXKET HAHECTH YIIEpO
paOOTHHKAM OPTAHHU3ALMH, KaK MPSIMOMN, TAK ¥ KOCBEHHBIM.

B cBa3u ¢ stum maro o0s3aTenscTBO TpH padore (cOope, 0OpadOTKE W XpaHEHWH) C
MEPCOHAIPHBIMUA JAHHBIMH COTPYJHHKA COONIOJATh BCE ONMHCAHHBIE B [lonoxenuu O
MIEPCOHAIIBHBIX TAHHBIX TPEOOBAHUS.

S moaTBEpIK A0, YTO HE UMEIO MPaBa Pas3riiamarh cBeaeHus 0 (00):

- aHKETHBIX ¥ OHOTpaduIecKuX JaHHBIX;

- 00pa30BaHNH,

- TPYZOBOM H OOIIEM CTAXKE;

- COCTaBE CEMBH;

- TACTIOPTHBIX JTAHHBIX;

- BOUHCKOM YYETE;

- 3apa0OTHOM TIIaTe PAOOTHHKA,

- COLMAITBHBIX JIbTOTAX;

- CTIELHAITBHOCTH;

- 3aHUMAaeMOM JOJDKHOCTH,

- HATMYHH CYJUMOCTEM;

- aJpece MecTa JKUTEIbCTBA, JOMAITHEM TenedoHe;

- MecTe pabOTHI UM yYeOBbl YICHOB CEMbH U POJCTBEHHHUKOB;

- CO/IEP’KaHUU TPYIOBOTO JOTOBOPA;

- COCTaBE ACKIIAPUPYEMBIX CBEICHUM O HATUYUH MaTEPUAITbHBIX IEHHOCTEW,

- CO/IEpPIKAaHUH JEKIIAPAIlH, TT01aBAEMOH B HAJIOTOBYIO HHCTIEKIIHIO,

- TIO/JTMHHHUKAX ¥ KOTIAAX MPUKA30B TI0 TUYHOMY COCTAaBY;

- TUYHBIX JIeJIaX U TPYJOBBIX KHIDKKAX COTPYIHUKOB;

- JIenax, COACPIKANIMX MATEPHANBI 10 TOBBIIICHUIO KBATU(UKAIWK U TIEPETIOATOTOBKE
COTPYIHHUKOB, UX ATTECTALMH, CITY’KEOHBIM PAacCIIeIOBAHUAM;

- KOTIUSAX OTYETOB, HAMIPABIIIEMBIX B OPTAHBI CTATUCTUKH.

S mpenynpexxneH(a) 0 TOM, YTO B CiIy4ae PasrNIAICHUS MHOW CBEIEHHUH, KACAOLIMXCS
MEPCOHAIBHBIX JAHHBIX PAOOTHUKA, MM WX yTPATHI 51 HECY OTBETCTBEHHOCTh B COOTBETCTBHH
c cr. 90 TK PO.

C [Donoxehnem © mWOpAIKE O0OpabOTKH TEPCOHANBHBIX JAHHBIX PAOOTHUKOB
HEroCyJapCTBEHHOTO 00pa30BaTENIbHOTO YUYPEKAEHHsI CPEIHEro MpopecCHOHATBHOrO 00pasoBaHHsI
«bupckuii KoonepaTUBHBINA TEXHUKYM»,  TAPAHTHAX UX 3aLIUThl O3HAKOMIICH().
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ITpunosxenue Ne 3

COI'JTIACHE
HA 00IICIOCTYITHOCTD MCPCOHANBHBIX TAHHBIX
A, :
(haMuIHs, HMA, OTICCTBO
nacnopt Ne , BBIIAH

KEM H KOTZA BBIAAH
naro cormacue AHITOO «bupckuii KOOIEPaTHBHBIN TEXHUKYM», PacmoioskeHHOH 1o aapecy: Pb ,r.bupck, yn.Kuposa,20
(8 mampHeHImeM - Padoromarens) Ha OOMICIOCTYMHOCT MOMX CICIVIOIIHX TCPCOHANBHBIX JAHHBIX. (DAMEIHA, WM,
OTYCCTBO, 1aTa POXKICHUT, HOMEPa TCIC(hOHOB (IOMAamIHUH, paboyHii, COTOBBII).

Mown o01menocTynHble MEPCOHANBHBIC TAHHBIC MOTYT OBITH BKIFOUCHBI B OOMICAOCTYIHBIC MCTOYHUKH JAHHBIX
pevicteyrommue 8 AHO CTIO «bupckuii KOOTEpAaTHBHBI TEXHHKYM», 4 MMEHHO TEJIC()OHHBIC CIPABOYHHKH CHCTEMBI
BanmoTpedcoro3a, CNUCKA THCSH POKACHII ammapaTa, CIUCKH COTPYIHHKOB I OPraHAH3aIUH ACKYPCTB.

Hacrosimiee cornmacue OEHCTBYET B TEUCHHE BCErO CpOKa ACHCTBHS TPYAOBOro Aoroeopa. Hacrosmee cormacue
MOJKCT OBITh OTO3BAHO MHOH B MMUCHMCHHOH (popMe.

Paboromatens 00d3aH mpekpaTHTs OOpabdOTKYy TEpPCOHANBHBIX JAHHBIX, YKA3aHHBIX B  HACTOSIIECM
CormameHny, 1 YHHYTOXUTD IIEPCOHANIBHbIC JAHHBIC B TCUCHAM  IICT.

Jlama Jluunas noonuce Pacuughposra noonucu



OT13bIB cornacust Ha 00paGoOTKY NMepPCOHANbHBIX JAHHbIX

Haumenosanue (@.11.0.) onepaTtopa

Anpec oneparopa

@®.H.0. cyObeKTa NepCOHATBHBIX JAHHBIX

Anpec, re 3aperucTpUpOBaH CyObEKT MEPCOHABHBIX JAHHBIX

HomMep 0CHOBHOTO OKyMEHTa, YIOCTOBEPSIOILErO €ro JMYHOCTD

I[aTa BblOAY1 YKA3aHHOIO JOKYMECHTA

Hammenopanue OopraHa, BbIAABIIECTO JOKYMCHT

3asiBjieHue
[Ipomy Bac npekpatuts 00paboTKy *MepCcoHaIbHBIX
JaHHBIX B CBA3H C

(yKa3aTh MPUYUHY)

(moamuce) (pacugppoBKa MOAHCH)

*- yka3aTh, 00padoTKa YbHX MEPCOHANBHBIX JAHHBIX IOJDKHA OBITh MPEKpaleHa



JIMCT O3HAKOMJIEHU A

PUO

IToanucon
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