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1. OBIIUE ITOJIOYKEHMUSI

1.1. Hacrosmee mnosoxeHue onpenenseT Ha3HA4YCHHE, ILeIM, 3a1add, (QYHKIMU, T[pasa,
OTBETCTBEHHOCTb U OCHOBBI IESATENBHOCTH OyXTanTepu.

1.2. byxrantepus sBJAETCS CaMOCTOATENBHBIM CTPYKTYPHBIM HOIPa3NCIeHUEM OpraHu3alluid u
ITOUUHACTCA HENOCPEICTBEHHO €€ PYKOBOAUTENIO.

1.3. B cBoell mearenbHOCTH OyXrantepHs pyKOBOACTBYETCS ACHCTBYIOMIUM 3aKOHOAATEIHECTBOM
Poccuiickoli  @enmepaumu, HOPMATHBHO-IIPABOBBIMH  aKTaMH M METOIHMYECKHMH  MaTepHajamd,
pacupoCTpaHsiOMMMUCS  HA  ACATEIbHOCTH  OyXraarepuu, OpraHu3aiHOHHO-PaCIOPSANTEIHHBIMU
JOKYMEHTaMH M BHYTPEHHHUMH JIOKAJbHBIMA HOPMATUBHBIMU aKkTaMu (fanee o texcty - JIHA) camoit
opranuzaunu o Hacrosiuwm [lonoxkenuem.

1.4, JlearenpHocTh OyxranTepuy OCYLICCTBJSIETCS HAa OCHOBE TEKYINETO W HEPCHEKTHBHOIO
[IaHAPOBAHMSI, COYCTAHHs EAMHOHAYANMs B PCLIEHHH BOIPOCOB  Cly’KEOHOH HEATENLHOCTH H
KOJITIErMalbHOCTH NPH HX O0CYXKIEHMM, NEePCOHANBbHOM OTBETCTBEHHOCTH pPabOTHHUKOB 3a HA/JieKallee
HCIIOJIHEHHE BO3OXKEHHBIX HA HHX JOUKHOCTHBIX O0A3aHHOCTEH M OTAECNLHBIX MOPYUSHHH IIaBHOTO
Oyxranrepa.

1.5, PaboTHuku oTiena Ha3HAUAIOTCS Ha JOMKHOCTH H OCBODOKIAIOTCA OT 3alHMaeMbIX
JOKHOCTEH — HPHKA30M  DYKOBOAMTENS — OpraHu3alMd B COOTBETCTBHH ¢ HEHCTBYIOLIUM
3aKoHOAaTe;IbeTBOM Poceutickoit Menepanun.

1.6. Kpanuguxaimonsele tpeboBanusl, (yHKIHMOHAIBHLIE OOS3aHHOCTH, TIPaBd, OTBETCTBEHHOC T
pPabOTHUKOB OTJENa PErVIAMEHTUPYIOTCS JOIKHOCTHBIME HMHCTPYKUMSIMU, pa3pabaThiBaeMbIMll LidBHBIM
Oyxranrepom B coorBercTBuu ¢ llpodeccuonanpueiM craHgaproM «ByXraxrepy, YTBEPKICHHLIM
Ipuxazom Muutpyzaa Pocenn ot 22.12.2014 Nel0O1H 1 yTBePKAAIOTCS PYKOBOAUTEIEM OPTanH 3aliuu.

1.7. byxrantepuro Bo3riias/seT MaBHBIA OyxXrantep, Ha JOKHOCTb KOTOPOro HA3HAYAECTCS! SO,
COOTBETCTBYIOILEE TPEOOBAHUM. YCTAHOBJACHHBIM MONOKCHUSIMU 11, 4 ¢T. 7 DeiepalbHOTO 3aKOHA OT
06.12.2011 Ne402-D3 «O OyxrantepckoM yueTe» u TpeDOBaHHAM K LUCCTOMY YPOBHIO KBATHPHKALMU.

1.8. [ naBub1il Oyxranrep:

- OpraHusyer padory (10 IIOCTAHOBKE M BEICHLHIO OYXIaNTepeKOro yueTa Opraiusaliiy B
LE/IAX  IONYYEHHUsl 3aHHTEPECOBAHHDIMU BHYTPEHHMMM M BHELUHHMH TOJB30BATSIIMH LOMHOH M
aoctosepyoli unbopManuy o ee PUHAHCOBO-XO3SIUCTBEHHON AEATENLHOCTH U (PHHAHCOBOM IOJIOKEHHIT;

- OCYLIECTBISET BHYTPEHHMH KOHTPOJb BEACHUs OyXraJTE€pCKOTO yuyeTa M COCTABJICHHS
Oyxranrepckolt ((PUHAHCOBOH) OTHETHOCTH;

- OPragu3yeT BEIEHMS HAJIOIOBOLO YUCTa UM COCTABJIGHME HAJOrOBOM OTYETHOCTH,
HAJIOFOBOE TIJIAHUPOBAHUE;

- HPOBOMMT (UUAHCOBLIH aHaAK3, OIOJHKCTHPOBAHNAE M YIIPABICHHE ACHSKHBIMH [10TOKAMI]

- GOpPMUPYET B COOTBETCTBUM C 3aKOHO/ATENILCTBOM O OYXTAITCPCKOM H HAIOIOBOM yUeTe
YHETHYIO [TOJHTUKY MCXO/ls U3 CEUM(PHKY YCIOBHM X035 MCTBOBAHMSL, CTPYKTYPbI, pazMepoB, O1pacieBoi
NPHHAMICIKHOCTH U APYIMX OCOOCHHOCTEH AeATeNbHOCTH OPraHu3allld, MO3BOJISIONIYIO CBOCBPEMEHHO
noNy4aTh HHOOPMALKUIO [UIsl TNAHUPOBAHMSI, AHATIM3A, KOHTPOJsl, OLEHKH (JMHAHCOBOrO NOMOKEHUS W
Pe3yNbTaTOB JACATCABHOCTH OPraHisaluu, a Takke ocyulecTBiseT paCory [0 ee MOICPKAHHIO B
AKTYAJIBHOM COCTOSIHWH;

- BO3raamaser padoty: 1O MOJAIOTOBKE M YTBEPMIACHHIO pPadodero mfaia  C4YeTuB
OyXranrepckoro ydera, CONEPIMKALIEIO0 CHUTCTHYECKHME H AHANHUTHUECCKHME CYETd, (POPM HCePLHUHLIX
YUYCTHBIX NOKYMCHTOB, NPUMEHACMbIX AJ1si OQOPMIICHUS XO3SIHCTBEHHBIX ONepaluil, (popM BHYTPCHHEH
OyXranTepckod OTYETHOCTH; [0 OOCCHEYEHMIO [OPS/iKA IPOBEICHMS HHBEHTAPU3ALUH U OLEHKH
UMYIIECTBA U 00A3aTENLCTB, JOKYMEHTAIBHOMY MOJITBEPIKACHUIO MX HATHYHS, COCTOAHUS ¥ OLEHKHU] 110
OPraHn3alii  CUCTEMbI BHYTPEHHErO KOHTPOJSL 3a4 UPABMIBHOCTBIO O(GOPMIICHMS XO3SHCTBCHHBLIX
onepaunii, COOMOACHHEM NMOPSIKA T0KYMEHTOO00POTA, TeXtuI0rHH 00paboTKH YUeT Ol HHPOPMALIIT 1
€€ 3aLIUThl 0T HECAHKIIHOHMPOBAHHOI O JOCTYIIA:

- PyKOBOJUT (POPMMPOBAHUEM HHPOPMALMOHHONW CHCTEMBl OYXTWITEPCKOTO Vuera H
OTYETHOCTH B COOTBETCIBMM ¢ TPeOOBaHMsIMU OyXIaITEPCKOro, HAJIOTIOBOrO, CTATHCTHUCCKOIO H
YHPABICHYECKOrO yd4era, odecneuuBaer IpejocraB/ieAne HEOOX0MMMON OyXrajrepckoll HH(pOpMALHK



BHYTPCHHHM H BHCHIHUM I10Jb30BATCIISAM,

- 00ecIeurBaeT CBOCBPEMEHHOE 1 TOYHOE OTPAKEHHE HA cueTax OyXrafTepcKoro y4era
XO3SICTBEHHbIX OICpalHi, JBHIKEHUS aKTHBOB, (OPMUPOBAHHS JIOXOAOB H PACXOHOB, BBITOJIHCHHS
00s13aTenLCTB,

- o0ecreynBaeT KOHTPOJb 3a COOJIONECHUEM TOpsIKa O(POPMIACHMS MEPBHUHBIX YUSTHLIX
JIOKYMEHTOB;

- ofecneuyuBaeT: CBOCBPEMEHHOE [EPEUUCICHME HAIOroB U cOopos B (herepasibHLIA.
PETHOHANBHBIH M MECTHBIH OlOAKETbI, CTPAaxOBBIX B3HOCOB B [OCYAApPCTBEHHLIC BHEOIOMKETHLIC
COLHAJIbHbIC (POH/IBL. IU1aTeKeH B KPSAUTHBIE OPraHu3ally, CPe/ICTB Ha (PUHAHCUPOBAHME KAlHTATIbHBIX
BJIIOKEHUH, TIOraleHue 3a10/PKEHHOCTEN 0 CCyAaM; KOHTPOJIb 33 pacXooBaHueM (GOHIA OIIaThl TpyIa,
opranuzalMeil M IPAaBUIBHOCTBIO  pacueToB 110 OIlare Tpyda paOOTHHKOB, TIPOBEJCHHUEM
HHBEHTapu3alMi. NOPSAKOM BejieHHs OyXranTtepckoro yuera. OTUETHOCTM, a TakiKe MPOBEJEHUEM
JOKYMEHTAIbHEIX PEBU3HI B MOAPA3/IEIICHUSIX OPIAHU3aLHY;

- o0ecreunBaeT COCTABJICHUE OTUeTa 00 MCIIOJHEHHWH OIOIIKETOB JICHEIKHBIX CPEJICTB H
CMET pacXoJ0B, I[OJrOTOBKY HeoOXOAuMOM OyXrajarepckoH H  CTATHCTHUECKOM — OT4eTHOCTHU.
IPEeJACTaB IeHIIe UX B YCTAHOBICHHOM IOPSUIKE B COOTBETCTBYIOUIME OPraHbl;

- PYKOBOAUT pabOTHUKAMU OyXrajiTepuu.

1.9. B cootBercTBUM ¢ nojoKeHUsIMH 4. 8 cT. 7 Denepanbuoro 3akoda or 00.12.2011 Ned02-d3
«O  OyxXrajrTepckoM yueTe» B CIy4yae BO3HHKHOBEHMs pPA3HOINIACMH B OTHOIUGHHH  Be/CHIL
OyXraJyTepeKoro yueta Mexay pyKOBOAMTENEM 3KOHOMUUECKOIO CYOBEKTA W IMIaBHLIM OVXTaITCPOM:

- JIAHHBIe, COJIEPIKAILHECS B IICPBUYHOM YUCTHOM HOKYMEHTE, IIPHHUMAIOTCS (He TPHLIHMAOTCs)
K PEerMcTpalld ¥ HAKOIUICHWIO B PelucTpax OyX[ITEPCKOTO ydeTa IO NHCLMEHHOMY PACHopsACHHIO
PYKOBOJMTEIIsL 3KOHOMHYECKOTO CYyOheKTa, KOTOPLIH ¢AUHOTMYHO HECET OTBCTCTBCHUOCTD 3@ CO3AUHHYIO
B Pe3yJIbIaTe 3TOr0 HHHOPMAIMIO;

- O0BEKT OYXIadTEePCKOro yuera OTPakaeTes (He oTpakaeTcs) B Oyxrajitepckoll ((puHaHCOBOH)
OTYETHOCTH HA OCHOBAHHM MHCLMCHHOTO PACHOPSIKEHHS PYKOBOAUTEIS HKOHOMIUECKOro CyOLEeKTd,
KOTOPBIH  €/IMHOJIMUYHO HECET OTBSTCTBEHHOCTL 34 JOCTOBEPHOCTL IPEACTABICHIH  (PHHAHCOBOIO
HOJIOKEHHA IKOHOMUYECKOI0 CYOLEKTa Hi OTUYCTIYIV JIATY, (PHHAHCOBOTO PE3VILTATA ¢ro JACSTe/lbHOCTH
U IBHIKEHUS! JACHEIKHDBIX CPEACTB 3d OTYCTHBLI MEPUO.

B oruowennd pasHoriacuii. CBsi3auHBIX € NMOPSAKOM OTPAKEHHs XO3SHCTRCHHBIX ONEPAl(Hi B
HAJIOTOBOM  yHETE, OPraHM3allMsl NPUHUMACT allOPHTM, aH&IOTMMHEBIT ycTaHoBneHnomy 4. 8 cr. 7
Denepanbuoro zaxona ot 06.12.2011 Ne402-D3 «O GyxraaTepckom yueTey.

1.10. B mepuon orcyrcrsust rimaBnoro Oyxramrepa ero o0s3aiiioCTH MCNONHSCT Ha3HauCHHLUT
MPUKA30M PYKOBOAMTEIIST OPraHu3aLtiii ApYroi paboTiiuK.

L.11. byxranarepus ocyuiectiiisiel CBOIO ACATENbHOCTL BO B3AMMOJCHCTBHN ¢ APYTHMH CTVIKOan
H CTPYKTYPHBLIMM IOAPA3UCTEHMAMU OPraHu3auil, & TACKe B IpeAelaX CBOeil KOMOETCHLHH <O
CTOPOHHUMH OPraH3aHIMU.

1.12. 3a denanjexallee HCHOJMHEHHE NOJDKHOCTHBIX OOS3AHHOCTCH U HApPYUICHHE TPY/JA0BOH
JAMCHMIIIHHLL  paDOTHHKM  OyXrajlTepud HecyT OTBETCTBEHHOCTL B MOPSIKE, IMPEILYCMOTPEHHOM
AeHCTBYIONHM 3aKOHOAATEIILCTBOM.

1.13. HacTosuiee nostoeHue, CIPYKTYpid W LITATHOC PACIIHCAHHE OYXTAITCPHE YTBEPIK LIOTCs
PYKOBOJINTE/ICM OPraHH3aluu.

2. Ocnosiipie 3ajjaun Oyxranrepuu
2.1 (GopmupoBanue TOJHOH H  JOCTOBEPHOH MH(pOpPMAIHMH O  JCATCILHOCTH
Opranu3auuu M €e  (PMHAHCOBOM  IIOJIOKEHUM, HEeOOXOAUMOM BHYTPEHHHM  MOIB30BATEIISIM
OyXTaiiTepCKOW OTUETHOCTH - PYKOBOAWTCISIM.  VUPEAHTENSM.  YUACTHMKAM 1 COOCTSeHIHIKAN
UMYLICCTBA OPraHW3aliK, 4 TAKOKS BHEIIHHM - HIBECTOPUM. KPCIUTOPAM H JAPNTHM MO/ IbL 0BT M
OyXranrepckoi OTUETHOCTH;
2.2 OOecnieuenue  MHQoOpMauuen.  HeOOXOAMMOH — BHYIPSHHHAM M BHCLUIHUM



[0JIL30BATENSIM  OYXTalTEPCKO OTYETHOCTH JUIsl KOHTPOJISL 3d COOMIOAGHHEM 3aKOHOAGTILCTEA
Poccuiickoit Degepaiivit 1py  OCyWIECTBICHHY OpraHu3alueil XO3sIACTBEHLILIX onepaliii 1 ux
1e1ec000Pa3sHOCThIO, HAJUYMEeM M JABMIKEHHMEM HMYLIecTBA M 00s3aTENIBCTB, HCIOJL30BALMEM

MaTepHaJILHBIX. TPYAOBLIX U (DMHAHCOBBIX PECYPCOB B COOTBETCTBHH C YTBEDIKACHHBLIMH HOPMAaMH,
HOPMATHBAMU U CMETAMH;

2.3, llpenoTBpailieHue OTPHLATEIBHBIX Pe3YIbTATOB XO3SIACTBEHHOH JESTCIBHOCTH
OpraHM3alldd W BBIABICHHME BHYTPHXO3SIMCTBEHHBIX pe3epBoB obecredenust ee  QHIIaHCOBOMH
YCTOHUYHBOCTH.

3. OcHoBHbIe PyHKUHU OyXraJTepuu

3.1. dopmupoBanue y4YeTHOH M HaJOrOBOH MOJHTUKH B COOTBETCTBUHM ¢ JCHCTBYIOLINM
3aKOHOZATEJIbCTBOM U NOTPEOHOCTAMU OpraHu3aliuy;

3.2. IloaroroBka W HOpPUHATHE [IIala CUETOB. (JOPM HEPBUYHLIX YYETHBIX JOKYMEHTOB.
IPUMEHAEMBIX [Tt OoQOopMIeHUs XO3sHiCTBEHHBIX ofepanrii, pazpaboTka Gopm AOKYMEHTOB BIIYTPCHHCH
Oyxrajrepckoi OTUETHOCTH;

3.3. C'BOCBPEMEHHOE [1PEAOCTABIEHUE TI0JIHOH M AOCTOBEPHOH OyXranTepckoil U ynpas.ienueckol
UHGOPMALUH O JESITENLHOCTH KOMIIAHUH, €€ HMYIICCTBEHHOM [OJIOKEHHH, JOXOAAX H PAaCcXoaax:;

3.4, OcylUeCTBIEHUE MEPONPUSTHH, HANPaBIeHHBIX HA YKpenieHue (PHHAHCOBOH AUCUHIIIMHDL;

3.5. Y4er Bcex XO3sIMCTBEHHBIX ONepaLiil Opranu3aluH:

3.6. Yuer ucrostHeH s 010 UKeTOB Opratii3alliu;

3.7. HanoroBeli y4er Opradus3aiu. COCTABICHHE M CBOEBPEMCHHAs CAaul HAJTOTOBOH 1 HHOM
TPeOyeMOil 3uKOHOMATENLCTBOM OTUSTHOCTH;

3.8. CocTaBieHue OyxXraiaTepekoro dananca, Apyroi OyXraarepeKoil, Halorosoii, VIIpas. .euiuecKoii
M CTATHCTHUECKOH OTUETHOCTH;

3.9. CBoeBpeMEHHOE MPEACTABICHUE OYXTANTEPCKOH OTUETHOCTH B HAJIOTOBbIE OPraHbl, OpraHbl
CTATHCTHKH, BHEOIO/KETHBIE (DO1L/Ibl H HHbIC HHCTAILIMN,

3.10. [lpaBHILHOC HAUNHCICHUE M CBOCBPEMEHHOC [EPEYUCICHHE HAJI0roB M ¢QopoB B
deaepanbbiil, PErMOHAIBbHBIE 1 MeCTHBLIH OI0/UKETbl, CTPAXOBBIX B3HOCOB B rOCYIApPCTBCHHLIE
BHEOIOUIKCTILIC COLHAIBHDIC (POH AL, & TUKIKE HHLIX faTeKell 8 COOTBETCTBHM € 3aKOHOJATENL  TBUM:

3.11. Hanorosoe mnanuposaHue. MOHUTOPHHT aKTYAILHBIX 33KOHOMATEABLHLIX H HOPMATHBHLIX
JOKYMEHTOB.

3.12. OcyuectBieHue miarexed B HAINYHON U Oe3HAINUHON (opMe B TOPSJKE, ONpPEeaeisieMOM
BHYTPCHHHMH JOKYMEHTAMU OpPraHH3alluu;

3.13. Pacuetsl o 3apaboTHOI [J1aTe W HHBLIM BBIILIATAM ¢ COTPYINHHKAMM OpraHu3aliil. Beyaua
COPABOK COTPYAHHKAM OPraHM3aliiil (10 BOIPOCAN HauulcaeHus 3apadOTHOM TUIATLl i IPYIUX BLILIAT.
TaKKE Y ICPIKAHMH M3 HUX:

3.14. llpoBeaeHue MHBEHTUPH3ALMH OCHOBHBIX CPRACTB. TOBUPHO-MATEPHEILHBIX LieHioCTed.
JEHEKHDIX CPC/ICTB, PACUETOB ¢ KOHTPArCHTAMHE;

3.15. YuacTue B NpOBEACHUMH  3KOHOMHYECKOIO  aHanusa  (PHHAHCOBO-XO3siiCTBECHHON
JASATENLHOCTH OPraHMu3aluu 110 JAHHLIM OyXTaJTEepPCKOrO0 W YIPABIEHUYECKOrO yueTa H OTUYCTHOCTH B
LEJIsAX BbISBJICHUS] BHYTPUXO3SHCTBCHHLIX PE3EPBOB, YCTPAHEHMUS [IOTEPh U HENPOU3BOICTBEHHLIX 3UTpaT:

3.16. Yuacrue BO BUCAPEHHI ICPSAOBLIX HHPOPMAIHOHHLIY CHCTEM [10 YIPUBICHUIO (HHuHCAMH
B COOTBEICTBMM C TPeOOBAHMAMM Oy XIAITEPCKOrO, HAJI0IOBOIO CTATHCTHUCCKOIY H YIPABJIZHUSCKOI
yUeTa, KOHTPO/Ib HAL JOCTOBEPHOCTLIO HILDOPMALUH;

3.17. llpuustiue Mep no npeaynpeiAeHuIo HeJocTad, He3aKOHHIOro PacXOd0BaHMs | CHCAKHDIX
CPEHACTB U TOBAPHO-MATEPHANDbUbIX LEHHOCTEH, HapylUueHui 3aKOHOAQTENbCTBA W BILYTPCHHIX
perIaMeHTOB OPraHu3alliHy;

18, Yuactue B ioAnMCcaHi JOLOBOPOB C KOHTPATCHTAMH OPIalin3allii;
19. Yyactue B mpeTeH3M0HHO-HCKOBOIT padoTe Oplui3aiiu:
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3.20. BrauMoAeHCTBIE ¢ BHY 1 PCIIMAT H BHELUHINH U AHTOPUME OPLAHM AL,



4. IIpasa u 06si3anocTH OyXrajarepuu

4.1. byxezanmepus unrieem npuaeo ¢ ycmaHogACHHOM ¢ KOMRAHIU ROPAOKE:

4.1.1. OprannzoBeiBaTb UCHOIHEHUE PELIEHNH OPraHoB YIIPABJICHHS OPraHM3ally II0 LOIPOCAM.
OTHOCSIIIMMCS. K KOMIIETEHUMH OyXIajdT€puu, B TOM UHCJIE AaBaTh IOPYUEHHUS APYTUM CTPYKTYPHBIM
HoJIpa3eieHUsIM OPraHu3aliki, OpraHu30BbIBATL POBEJIEHNE COBEUIaHUH ¢ yyacTueM pyKOBoIUTeNleH U
CIELMATUCTOR CTPYKTYPHBIX MOAPA3JIeTICHUN 110 BOMIPOCAM, CBSI3aHHLIM C BBINOJHEHHUEM YKA3QHHBIX
peLIEHUHA.

5.1.2. BanpamivBath y CTPYKIVPHLIX HOAPABACHCHIIT J(OKYMEITLI, MATEPUAILL. CLIPaBLil 11 HHLIC
CBE/ICHUS (MH(pOPMANMIO), HEOOXO/HMMbIE JIIs1 BBIIOJHEHHs BO3IIOKEHHBIX Ha OVXIanTepui 3u1a4 H
(yHKUU.

5.1.3. OcCyluecTBIsITL MOATOTOBKY 3alpOCOB B OpraHbl [OCYAAPCTBEHHOM BIACTH MU MECTHOMD
caMmOyIpaBJIeHHs 10 BOIIPOCAM, OTHOCSIIIMMCS K KOMIIETEHIIMU OyXTranTepuy.

5.1.4. HampaBmsiTe CTPYKTYPHBIM [MOAPA3ZACIEHHSIM 3a0poChbl 0 MPCAOCTABACHUY 3aK/IOUCHHT,
HEOOXOAMMBIX JUIsl OCYLECTBIACHUS 38,144 U (PYHKITUH OyXIanTepuu.

5.1.5. YyacTBOBaTh B COTKICOBAHMIL IIPOCKTOB JMOKYMEHTOB (pelieHHni), (oAroTaB/ isicMLIN
JIPYTUMH NOJIPA3AEIIeHUMH, B YacTi BOIIPOCOB, OTHECEHHBIX K KOMITCTCHIIHN OYXTWITCPUH,

5.2, byxeaamepun obszana:

5.2.1. OcyIecTBs T BO3JI0KEHHbBIE Ha OYXTaNTeprio QYHKIIHKA B COOTBETCTBUH ¢ TPeOUBALIUSMU
3akoHoxatesbeTBa PO yeraBa ¥ BHYTPEHHMX JOKYMEHTOBR Opranu3atyii.

5.2.2. McnonHarh peteHus OpradoB YUPABICHHS OPralM3ailiil 0 BOOPOCan, OTHOCHKULHNCS K
KOMIIETEHUMH OYXTaNTEPUHU, B IOPSI/IKS 4 B CPOKH, VCTAIOBICHHLIC BHVIPEHHIMH JOKN MCUTAMIL.

5.2.3. CBOEBpPEMEHHO OCYIUCCTBAATL [OAMOTOBKY LOKYMEHTOB MO BOMPOCUM. OTHE.SHHLIN K
KOMIETEHIH  OyXraarepun Haclosigum  TlonomenneM 1 APYrUMM  BHYTPEUHIMU  JOKYMCHTAMMU
OpraHu3aliiL.

5.2.4. CBOEBpPeMEHHO I[IPeAOCTABISITL HH()OPMALMIO, JIOKYMEUTHI, 3aKJIIOUEHHsI 110 3aIpocam
CTPYKTYPHbBIX NOAPA3ACICHNHA 10 BONPOCAM, OTHECCHHbBIM K KOMIETe LMY Oy XTanTepny.

5.3. B pamkax opeanuzaiuu pudomel GyxeaAmepin 2AaeHvlin dyXeqamep UMeen npago:

5.3.1. Ha OCHOBaHMM NOBCPCHHOCTH JMCHUCIBOBATL OT HMEHM OPraMu3allHli B OTHOHICHIIX ¢
Oprasan i rocyJapPCTBEHHOMN BJIACTH H MESCTHOIO CAMOYNPABICHHSL, € APYTUMIL OPIatiil ALIMSINH,

5.3.2. B nopsake W npeiuenax, yCTAHOBICHHDBIX PYKOBOIMTC/IEM OPraHH3alHH, IO/ UTHCLIBATH
JOKYMCHTBI. CBSI3AHHBIE ¢ OCYLIECTBIICHUEM BOIOIKEHHBIX HA OYXIaaTepuio 3a1a4 1 (yHKIui;

5.3.3. BusupoBaTb LOKYMEHTBI, corjacyemble OyXrauTepueii B 4acTu BOIPOCOB KOMIICTCHIIMU
OyXTauITepUH;

5.3.4. JlaBarh nHCLMEHlble W YCTLLIC vKazauis padoTHUKAM OYXTITePUH 110 BOMPOCOM
OpTaHU3alMi PadOThl OYXTANTCPHIL b OCYLHECTBACH M (PYIIKUIET Oy XTI I TCPHtL:

5.3.5. BHOCHTL TPeSIOKEHUsT PYKOBOAMTCHO OPLaHH3aLU O ITPHBACUCHHIL KOHCYIHTAH 108 1l
OKCHEPTOB, HEOOXOAMMDIX /ISl PELICH U BOIIPOCOR, OTHOCSLIMXCS K KOMIISTCHIIN Oy X UITePUL..

5.3.0. BHocuts B yCTAHOBICHHOM MOPSUAKE PEATOMKEHUsSI PYKOBOAITC IO OPraii3alil O IPUENME
1 YBOJbHEHHH PaDOTHUKOB OYXTafTepuy., YCTAHOBICHUH UM TOUKHOCTHEIX OKIa0B H HA10aBOK.

5.3.7. llpenynpexaars 01 UMCHH Oprannzauud  paboTHHKOB OyXIITePHH HA  OCHOBAHHH
IPUKA30B/PUCIIOPSZKEHHMIT  PYKOBO/ULICISL O CVIICCTBEINILIN  H3MCHCHMSIX  YCIOBUH  Tpy.1a 11/uin
COKPAIICHHH YMCACHHOCTH (LUTaTa) pado 1 HHKOB OV XIralTepili,

5.3.8. BHOCUTB [NPEUIOKCHUN  PYKOBOAHTEO  OPraHH3diMi 0  [HOOWIPeHHKY  PudOTHHKOB
Oyxranrepuy HJIM NPUBICUCHHH UX K JUCHUIIHHAPHOW/MATCPUAILUON OTBETCTBEIIIOCTH b NOPSIKE.
YCTAHOBJEHHOM TPYIOBBIM 3aKOHOAATEALCTBOM P 1 BHYTPEHHUMU JAOKYMCHTANK OPraHH3aL i1,

5.3.9. OcywecTBIsITL HHbIC 11PABA, BBITSKAIONIHE U3 KOMIIRTEHLIHH OYXIUITEPHH.



5.4. I'naenuuii oyxeanmep obazan:

5.4.1. OpranusoBeBars paborTy OyxranTepuu M o0ecrieuyMBaTh KaueCTBEHHOE H CBOEBPEMEHHOE
BBINIOJIHEHHE PpaOOTHUKAMHU OYXTranTepuu BO3JIOKEHHBIX Ha Oy XTaITepHIo 3a71au i )YHKUHI,

5.4.2. ObecrieunBaTs He pasriaiueHue pabOTHHKUMH OYXFAITEPHH MILPOPMALLTL O 0Pt 3L,
COCTABJIOIICH KOMMEPUECKYIO H/1l Ik Ci1ykeOn Y10 Tadity.

5.4.3. Opradu3oBbIBATb BEJeHHE ACJONPOU3BOACTBA B OYXTQUITEPUH.

5.4.4. O0ecneunBath coOMOAeHHE PAaOOTHUKAMK OyXTajlTepHH TPYIOBOH AUCIUITIIMHEL.

6. OTBereTBenNOCTL OyXIranTepun

[iagnpit Oyxrantep ¥ padurtiKH OYXIalATepHil B COOTBETCTBHM ¢ PaCipeCIICHUENM NPaB U
00s3aHHOCTC. YCTAHOBACHHDBIM Hac LosttliM  LIOstoKeHHEM, JLOIIKHOCTHBIMIL MHCTPYKIHSIMH 1 i HBIMH
BHYTPEHIIHMH JJOKYMEHTAMM OPrai3ailiid, HeCYT OTBETCTBEHHOCTD 34

6.1. Pesyaprarel paOoThl OyXrajTepuud MO BBIIOJHCHHUIO 3a71a4 U (PYHKIHH, YCTaHOBJICHHBIX
HacTosuM [lonoxeHuem.

6.2. [lpnunHenne opranu3auiy yOBITKOB B PE3Y/ILTATE OCYLISCTRICHUS UMH CBOMX TOJI/KHOCTHBIX
npas U 00s3a1IHOCTEN.

6.3. Hapywenne 3axonopare/ncrBa PO, veraBu 1 BHVIPEHIHX AOKYMEHTOB OpranLusdliiid B
AESITENBHOCTH OPralu3aldy (10 BOUPOCINM KOMIICTCHLIUH OYXTiLITePHH.

6.4, Pwsrnawenne gudopyaluy 0 Opraiu3aiud. OTHOCHUERHCH K KoMMepueckofi /1111
CyKeOHON TaliHe.
Ha zaasnoeo dyxzanmepa 8031a2aemcs nepCcoHAIbHAA OMEEHICMGEHIIOCIb 3a:
cobnroneHye pabOTHUKaMU OyXraaTepiy NpOU3BOACTBEHHON H TPYAOBOH THCIIHIUTHHEL,
OpraHu3alMIo B OYXralTepHH OLepATHBHOIN M KAYECTBCHHOH NOTOTOBKM JTOKYMEHTOR. BC(CHIE
N1€JIONPOU3BOACTBA B COOTBCTCTBILI ¢ JCHCTBYIOUIMAE HPABUIAME H HHCTPY KIHSIMH,
00CCICHCHUE COXPAHHOCTH HMYILECTBY, HAXOMsuerost B Oy XIUITEPHH M COOMONCHL Y IPaBI
[TOIKAPHOH 0€30MaCHOCTH
QopMHPOBaHHE U NPCACTABACHNE TOCTOBEPHONH UHPOPMALIME O JACSITEIILHOCTH OPraHu3allii;
CBOCBPEMEHHOE U KAYeCTBEHHOS UCIONIHEHHE NIPHKA30B AHPEKTOPA OpraHH3aiyH.



